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1. O0mue TpeGOBaHUSI OXPaHbI TPYAA

1.1. Hacrosmas uHCTpyKIus pa3padoTana B coorBeTcTBUU ¢ [Ipukazom Muntpyaa Poccuu ot 29
okTs10pst 2021 roma Ne 772H «OO0 yTBEp:KACHUM OCHOBHBIX TPEOOBAaHMI K MOPSAIKY pa3pabOTKHU H
COJICPKAHUIO IPAaBWII U MHCTPYKLUH IO oxpaHe Tpyaa», [Ipukazom Munsapascoupaszsutus PO ot
26.08.2010 Ne 761n "OO0 yrBepkaennu EnuHOTO KBamM(UKAIMOHHOTO CHPAaBOYHUKA JOJDKHOCTEH
pykoBojuTesneid u paboTHUKOB oOpa3oBaHus", IlocraHoBieHunsMu ['7aBHOro rocyaapCTBEHHOIO
canutapHoro Bpada Poccum ot 28.01.2021r Ne 2 «O6 yrBepxaenun CanlluH 1.2.3685-21
«['urneHn4YecKkue HOPMATHBBI U TPEOOBAHMS K 0OSCIICUCHUIO OE30TIaCHOCTH | (MJIH) OE3BPEAHOCTH
I 4enoBeka (pakropo cpeapl ooutanus» u ot 28.09.2020r Ne 28 «O6 yreepxaeaun CII 2.4.3648-
20 «CaHHTapHO-IMTUACMHOJIOTHYECKAE TPEOOBAHUS K OpPraHU3alusM BOCIUTAHUS WU OOYYCHHS,
OTAbIXa W O3JOPOBJICHHUS JETE U MOJOACKW»; pazaeinoM X TpymoBoro koxaekca Poccuiickoi
denepanyvi ¥ MHBIMA HOPMATHBHBIMH ITPABOBBIMH aKTaMH I10 OXpaHe TPy/a.

1.2. lanHast MHCTPYKIIUSI YCTaHABIUBAET TPeOOBAHUS OXpaHbI TPyAa MEpel Ha4yaIoM, BO BpEMsI U TI0
OKOHYaHUU pPabOTHl COTPYIHHUKA, BBIMNOJHSIOMIETO OOS3aHHOCTH CEKpPeTaps B TOCYJapCTBEHHOM
aBTOHOMHOM TpoQeccHOHAIbHOM 00pa3oBaTenbHOM  yupexaeHun CBep/UIOBCKON  oOiacTu
«ApTEMOBCKUH KOJUIEK TouHOTO npubopocTpoenus» (manee 'ATIOY CO «AKTII»), onpenensier
Oe30MmacHble METOJbl U IMPHEMbl BHINOJHEHHS pabdOT Ha pabodyeM MecTe, a Takke TpeOOBaHUS
OXpPaHBI TPYyJIa B BO3MOKHBIX aBAPUHHBIX CHTYAIIHSX.

1.3. UHCTpYyKIIMS MO OXpaHe TPyAa COCTaBJIeHA B IeNsAx obecrieueHUss O€30MacHOCTH Tpyla U
coxpaneHus *ku3HU U 3710poBbs cekperaps ['AIIOY CO «AKTII» npu BBINOJIHEHUHM UM CBOHX
TPYAOBBIX 005i3aHHOCTEH U (PYyHKIMM B 00pa3oBaTebHON OpraHU3aIiy.

1.4. K BhInojgHEHHIO 00s3aHHOCTEN cekperaps B 00pa3oBaTeIbHOM OpraHU3allMU JIONYCKAITCS
Jauna:

* wuMmeromue  00pa3oBaHHE, COOTBETCTBYIOIIME  TpPeOOBaHMSIM K  KBATM(PHUKANH
(mpodcranmapTa) Mo cBoe JOIKHOCTH,

*  COOTBETCTBYIOIIME TPEOOBAHUSAM, KACAIOIIUMCS MPOXOXKICHUS MpeABapUTEIHHOrO (IpH
MOCTYIUIGHHH Ha PabOTy) U MEPHUOJUYECKHMX MEAULHUHCKUX OCMOTPOB, BHEOYEPEIHBIX
MEIUIIMHCKUX OCMOTPOB IO  HampaBieHHIO paboTonarensi, MpodeccuoHaIbHON
TUTMEHNYECKOM MOJrOTOBKU M arTecTaluu (Mpu mpueMe Ha paboTy M jainee He pexe |
pasza B 2 roja), BakI[MHALIMM, HAIUYUS JMYHOM MEIUIUHCKON KHUXKKH C pe3ylbTaTaMu
MEJUIIMHCKUX 00CIeI0BaHui U JIabOpaTOPHBIX UCCIIEOBAHUM, CBEACHUSIMU O IPUBHUBKAX,
MEePeHECEHHBIX HHGEKINOHHBIX 3a00JIeBaHMSIX, O TMPOXOXKAECHUU NPOdEeCCHOHATHHON
TUTMEHUYECKOM MOATOTOBKU U aTTECTallMu C JIOMYCKOM K padoTe.

1.5. Cexkperapp npu mpuemMe Ha pabOTy NPOXOJUT B YCTAHOBJICHHOM TMOPSAKE BBOJHBIN
MHCTPYKTaX, MEPBUYHBIM MHCTPYKTaX Ha paboyeM MecTe JI0 Haydaja CaMOCTOSITENbHON paboThI
(ecmu ero mpodeccuss W JMOJDKHOCTh HE BXOAWT B YTBEPXKICHHBIH naupektopoMm I[lepeueHn
OCBOOOKJIECHHBIX OT TIPOXOXKJIEHUS HMHCTpyKTaxka Tmpodeccuit M JODKHOCTEH), MOBTOPHBIE
MHCTPYKTaXXH HE Pexe OJIHOTO pas3a B IIECTh MECALEB, a TAK)KE BHEIIJIAHOBBIC U IIEJIEBbIC B CITydYasXx,
ycraHoBJIeHHBIX [lopsakom oOyueHHs MO oXpaHe TpyJda U MPOBEPKHU 3HAHUUN TpeOOBaHHM OXpaHBbI
Tpyaa, yrepxkaeHHbIM [loctanoBnenuem IlpaButenbctBa PD ot 24.12.2021 Ne 2464 "O mnopsiake
oOyueHus o oXpaHe Tpy/Ja U MPOBEPKH 3HAHUs TpeOOBAaHUM OXpaHbI TpyAa".
1.6. Cekperaph AODKEH NPOUTH OO0ydeHHE IO OXpaHe TPyAa U TMPOBEPKY 3HAHUS TpeOOBaHHIA
OXpaHbl Tpyda, OOydeHHEe MeToJaM M TMpHeMaM OKa3aHWs NEepBON IMOMOIIM TMOCTPAIABIINM,
MpaBUJIaM TMOKapHOU OE30MaCHOCTH U AIIEKTPOOE30MacHOCTH, a TaKKe MPOBEPKY 3HAHWUN MPaBUI B
o0BbeMe JIOMKHOCTHBIX OOS3aHHOCTEW ¢ MpUCBOEHHEM | KBamM(PHUKAIIMOHHOM TPYMIBI J0MycKa MO
anekTpobe3omacHocTH. HeoOxomuMo mpoiTH oOydeHHe Oe30MacHBIM CIoco0aM BBITIOJTHEHHS
paboThl ¢ OPUCHBIM 000PYIOBAHUEM, U3YUUTh HHCTPYKIIUU IO €T0 IKCILTyaTaI[iH.
1.7. Cekperapb B 11eNX cOOJI0/IEHUS TpeOOBaHMIA OXpaHbl Tpy/a 00s3aH:

e coOmomaTh TpeOOBaHUS OXpaHBI TPyAa, TMOXKAPHOH U IJIEKTPOOE30MacCHOCTU MPHU

BBITIOJTHEHUH PadoT;
e coOmoaTh TpeOOBaHUS MPOU3BOJICTBEHHONW CAHUTAPUH, TIPABHIIA JTUYHON TUTHEHBI;
* 3HaTh NpaBWia IKCIUTyaTallud W TpeOoBaHWs O€30MacHOCTH MpU paboTe ¢ OQPHCHBIM
obopynoBaHueM;




3HATH CIIOCOOBI PAIIMOHAIBHON OpraHu3anuy paboyero MecTa;

MMETh YETKOE IMpeJACTaBlIeHHEe OO0 OMacHbIX W BPEIHBIX (AaKTOpaX, CBSA3AHHBIX C
BBITIOJIHEHUEM Pa0OT Ha O(UCHON TEXHWKE, 3HATh OCHOBHBIC CIIOCOOBI 3AIUTHI OT UX
BO3ACHUCTBUS;

3a00TUTBCS O JIMYHOM OE30IaCHOCTH W JIMYHOM 3[0POBbE, a TaKkKe O Oe30MacHOCTH
OKPYXAIOIIUX B TMPOIECCe BBHIMOJHEHUS padoT MO0 BO BpeMsl HAXOXKICHUS Ha
TEPPUTOPUHU 00Pa30BATEIHLHOM OpraHU3aINH;

10JIb30BaThCSl AEKTPONIPUOOPaMU COTIACHO MHCTPYKLIUSAM I10 3KCIUTyaTaluu;

BBITIOJIHATH TOJBKO Ty pabOTy, KOTOpas OTHOCUTCS K JOJDKHOCTHBIM OOSI3aHHOCTSIM U
[IOPYyY€Ha HEMOCPEJCTBEHHO PYKOBOJMUTENIEM, IPU CO3/JaHUU YCIOBUN O€30IacHOro ee
BBITIOJTHEHHS;

3HaTh IOPSIIOK JACWCTBUM IIpM BO3HUKHOBEHHMH II0Kapa WIM WHOW Ype3BBIYANHOMN
CUTYAIIMH M DBaKyal[iu, CUTHAJIBI OTIOBEIIEHHUS O TI0Kape;

YMETh MMOJIH30BATHCS MIEPBUYHBIMU CPEJICTBAMU IT0KAPOTYIIICHHUS,

3HaTh MECTOPACIOJIO)KEHHE aNTeYKh U YMETh OKa3blBaTh MEPBYIO  TOMOIIb
MOCTPaaBIIEMY;

coomonare IlpaBuna BHyTpeHHero TpymaoBoro pacrnopsiaika u Ycra [AIIOY CO
«AKTIIy;

coOJTI0/1aTh YCTAaHOBJICHHBIC PEKUMBI TPY/Ia U OT/BIXA, TPYAOBYIO TUCIUTUINHY;,
coOmoIaTh MHCTPYKIIMM TI0 OXpaHe TpyAa TNpPH BHITIOJHEHHH pabOT W paboTe C
MIEPCOHAIBHBIM KOMIIBIOTEPOM M HHOW OPTTEXHUKOMH;

coOM0aaTh TOKHOCTHYIO HHCTpYKIuIo cekperaps ['AIIOY CO «AKTIIy.

1.8. OnacHeie U (WIK) BpenHBbIC MPOU3BOACTBEHHBIE (PAKTOPHI, KOTOPBIE MOTYT BO3JIEHCTBOBATh B
nportecce padotsl Ha cekperaps TAIIOY CO «AKTII», oTcyTcTBYyIOT.
Or1reHKa YCIOBUH TPy/a MO BPEIHBIM (OMacHBIM) dakTopam: 2 Kiacc (IOMYCTUMBIN).

1.9. IIepeuens nnpodeccHOHAIBLHBIX PUCKOB U OIIACHOCTEN IIpH pabOTeE CEKpETAPEM:

HapyIIeHHE OCTPOTHI 3PEHUS TIPU HEIOCTATOYHOM OCBEIEHHOCTH PabOUYero MecTa;
3pUTENBHOE YTOMJICHHE IPH JUIUTENBHOW paboTe ¢ JOKYMEHTaMH, Ha TEPCOHAIBHOM
KoMIbloTepe (HOyTOyKe);

MOPKEHUE DIICKTPUUYECKHM TOKOM IIPHU HCIIOJIb30BAHHH HEHUCIPABHBIX AJICKTPHUYSCKHX
PO3ETOK, BHIKITFOYATEIICH;

MOPAKEHUE DJICKTPUYCCKUM TOKOM IIPH HCIOJIH30BAHUU HEHCIIPABHOTO IMEPCOHATBLHOTO
KOMIIbIOTEpa (HOYTOYKa) U MHOUM OPI'TEeXHUKH, IIPU OTCYTCTBHH 3a3eMJICHHS / 3aHYJICHUS;
MOPKEHUE IJNEKTPUUYECKUM TOKOM IIPH HCIOJIb30BAaHWU Kaleled THTaHus C
MOBPEXKICHHON M30JISIIMEH, HeCePTU(PHUIIMPOBAHHBIX U CAMOJICITBHBIX YINTHHUTEIICH;
CHIDKEHHE OOIIEro MMMYHHOTO COCTOSIHHSI OpraHWU3Ma BCIJICJCTBHE IMPOIODKUTEIHLHOTO
BO3/ICHCTBUS HA PaOOTHUKA 3JICKTPOMArHUTHOTO U3JTY4YEHUS TIPU pabOTe ¢ OPITEXHUKOIA;
CTaTUYECKUE HArPY3KU MIPU HE3HAUUTEILHOU OOIIEi MBIIICYHOH IBUTATEIBHOM HArpy3Ke;
BO3MOKHOCTh ~ TOJIYYCHHUS TPaBMbl BCICICTBHUE HEOCTOPOXKHOTO OOpamieHHus C
KaHIEJSIPCKUMH TIPUHAUIKHOCTSIMA WM TIPU HWCIOJIb30BAHUU WX HE IO TPAMOMY
Ha3HAYCHUIO;

SMOIIMOHANBHBIE TIEPErPY3KH;

MajieHue TMPHU CIOTHIKAHUHM WU TOCKaIb3bIBAHUM, MPHU MEPEABMKEHUU MO CKOJIB3KUM
MMOBEPXHOCTSM U MOKPBIM TIOJIaM;

0KOT' KOXKHBIX TOKPOBOB U CIM3UCTHIX O0OJIOYEK BCJEACTBHUE BO3JIEHCTBUS OTKPHITOTO
TJIaMEHH;

MajJieHue ¢ BBICOTHI MJIM U3-3a Mepernaja BhICOT Ha TTOBEPXHOCTH;

1.10. B cnyuae tpaBmupoBanus yBenomuth nupekropa [AIIOY CO «AKTII» mo0biM JOCTYITHBIM
cocoboM B Ommkaiiinee Bpems. [Ipm HEUCHPaBHOCTH TMEPCOHATBHOTO KOMIBIOTEpPA U HHOM
OPTTeXHUKH, MEOENIH COOOIIUTH 3aBEAYIOIIEMY XO3SIICTBEHHBIM OTIEIOM W HE UCIOIb30BaTh 0
YCTPaHEHHUsI BCEX HEJIOCTATKOB U MOJTYUYEHUs pa3pelieHusl.



1.11. B nensx coOmioJieHUs MPaBWJI JUYHOW TUTHEHBI U SUUIEMHUOJOIMYECKHX HOPM CEKPETaphb
JTOJIYKEH:

*  OCTaBJISTh BEPXHIOK OJIEXkY, 00YBb B IIPEIHA3HAYEHHBIX JUISl 3TOT0 MECTAX;

* MBITh PYKH C MBUIOM, HCIIOJIb30BAaTh KOXKHbIE AHTHUCENTHUKHU IOCIE CONPUKOCHOBEHHS C
3arpsiI3HEHHBIMU IIpeIMETaMu, Mepe]l HayajaoM paldoThl, 110C/IE€ NOCEUIEHHs TyajleTa, Mepes
MIPUEMOM IHUILIH;

* HE JIoIycKaTh IpueMa IUILK B IPUEMHOM, IPOBETPUBATH [IOMEIICHUE;

* cooOmonats TpedoBanus CII 2.4.3648-20, CanlluH 1.2.3685-21.

1.12. 3ampemniaercsi BBIIONHATH pabOTy, HAXOSCh B COCTOSIHUM AJKOTOJBHOTO OIbSHEHHS JINOO B
COCTOSIHUM, BBI3BAHHOM MOTPE0IEHUEM HAPKOTHUECKUX CPEJICTB, IICUXOTPOIHBIX, TOKCUUECKUX WU
JIPYTUX OJYPMaHUBAIOIIMX BELIECTB, a TAaKK€ pacHUBaTh CHUPTHBIE HAMWUTKH, YIOTPEOIATh
HapKOTHYECKUE CPE/ICTBA, IICUXOTPOIIHbIE, TOKCHYECKHE WIN JIPyrue OJYpPMaHHBAIOIIHE BEIECTBA
Ha paboueM MecTe Uiu B paboyee BpeMs.

1.13. Cekperapb, JONYCTUBIINK HApPYIICHWE WM HEBHINIOJHEHHEe TpeOOBaHUN HACTOSIICH
MHCTPYKILMHU, pacCMaTpUBAETCS KaK HapYIIMTEIb NMPOU3BOJACTBEHHON AUCHMILIMHBI U MOXET ObITh
NpUBJIEYEH K JAUCHUUIUIMHAPDHOW OTBETCTBEHHOCTH M MPOXOXKIACHUIO BHEOUYEPETHOM MPOBEPKU
3HaHMW TpeOOBaHWH OXpaHbl TPyJa, @ B 3aBUCUMOCTH OT IOCJEACTBUM - M K YrOJIOBHOW; €ciu
HapylleHHe T[OBJEKJIO MaTepHalbHBIM ymepd - K MaTepuaJbHOW OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM MOPSJIKE.

2. TpeGoBanus oxpaHbl TPy/Aa Mepex HAYAJIOM PadOThI

2.1. Cexperapb 00pa30BaTeNbHOM OpraHU3auy JODKEH MPUXOAUTH HA PadOTy B YHCTOM, OMIPSITHOM
olexze, mepe] HadaloM palOoThl BBIMBITH pykH. [IpuObiTh Ha paboTy 3a0JIarOBPEMEHHO JUIsS
UCKJTIOYEHHUSI CTICLIKU U, KaK CJIEJICTBUE, MMaJICHUS U MOTy4YEHUS TPABMBI.

2.2. IlpoBepuTh OKHA HA HAJMYKME TPEIIUH U UHOE HApPYIIEHHUE HEIOCTHOCTH CTEKOJI, IIEJIOCTHOCTD
3aMKOB Ha JBepsX, mkadax, ceride.

2.3. BuzyalbHO OILIGHUTh COCTOSHHUE BBIKJIIOYATENEH, BKJIIOYHTH MOJHOCTBIO OCBEUICHHE B
IPUEMHON U YOEIUTHCS B MCIIPABHOCTH IEKTPOOOOPYIOBAHUS:

*  OCBETUTEJIbHBIE MPHUOOPHI JOJKHBI ObITh UCHPABHBI U HA/IEKHO MOJBEIICHHI K MOTOJIKY,
MMETh LIeJIOCTHYIO CBETOPACCEHBAIOLIYI0 KOHCTPYKLIHMIO M HE COJEp)KaTh CIe0B
3arpsI3HEHUN;

*  YpPOBEHb UCKYCCTBEHHOW OCBEIIEHHOCTH B IPUEMHOM JOJKEH cocTaBisATh 300 nrokc;

* KOMMYTAllMOHHbIE KOPOOKU JOJIKHBI OBITh 3aKPBITHI KPBIIIKAMU, KOPIyCa BBIKIIOUATEeH
1 PO3ETOK HE JIOJDKHBI UMETh TPEIIMH U CKOJIOB, 8 TAK)KE OTOJICHHBIX KOHTAKTOB.

2.4. YoenuTbcsi B CBOOOTHOCTH BhIXOJa M3 KaOWHETa cekperaps (IPUEMHOM ), POXOIOB.

2.5. Y10CTOBEpUTHCS B HAMYUU MEPBUYHBIX CPEACTB MOXKAPOTYLIECHUS, CPOKA UX MPUTOJHOCTH U
JOCTYITHOCTH.

2.6. YI0CTOBEPUTHCS B HATTMYUU AaNITEUKH MEPBOM MOMOIIY M KOMILJIEKTAI[UH COAEPKIUMOTO.

2.7. YOenutbcs B 0€30IaCHOCTH CBOETO paboyero Mecra:

*  [pOBEpUTH MeOETh Ha MPEAMET €€ YCTOMUYUBOCTH U UCIIPABHOCTH;

* MPOBEPUTH IJIOTHOCTH MOJBEACHUS KalOenel MUTaHus K CUCTEMHOMY OJIOKY U MOHHUTOPY,
OpPIrTeXHUKE, HE IOMYCKaTh MeperieTeHus Kabeei MuTaHus;

* TMPOBEPUTH MPABWIHLHOE PACIOJOKEHHE MOHHUTOpA, CHCTEMHOro OJ0Ka, KIaBUATYypHI,
MBIIIIH;

* yOemuThCs B OTCYTCTBUM IMOCTOPOHHUX MPEIMETOB Ha MOHHTOPE U CHUCTEMHOM OJOKe
KOMIIbIOTEpA, THOU OPITEXHUKE;

e yOemuThCs B YCTOWYMBOCTH HAXOMSIIUXCS B CIPYNIMHUPOBAHHOM TMOJIOKEHUU PabOUunX
JIOKYMEHTOB, MarokK.

2.8. TIpoBecT OCMOTp CaHUTAPHOTO COCTOSIHMS TNPUEMHON. PalMoHambHO OpraHM30BaTh CBOE
pabodee MeCTO, MPUBECTH €0 B MOPSAOK. OCYIIECTBUTH MOATOTOBKY HEOOXOIMMOM JTOKYMEHTAIIUN
K pabore, yOpaThb MOCTOpPOHHHE MPEAMETHI M BCE, YTO MOXKET MPEMATCTBOBATH O€30MacHOMY
BBITIOJTHEHUIO Pa0OTHI M CO3JaTh IOTIOJTHUTEIHHYIO OMACHOCTb.




2.9. IlpoepuTh HaaMyue B JOCTATOYHOM KOJMYECTBE M HCHPABHOCTh KAHIEISAPCKUX
MPUHAIIIEKHOCTEH, He0OX0AUMBIX 1Tt paboThl cekpetapst IAIIOY CO «AKTID».

2.10. ITpou3BecTH CKBO3HOE MPOBETPUBAHKE MOMEUICHUS, OTKPHIB OKHA U [BepU. OKHA B OTKPHITOM
MOJIOKEHUH (PUKCUPOBATH KPIOUKAMH WM OTPAHUYUTEIISIMU.

2.11. TIlpoBectd MpPOBEPKY pPaOOTOCIOCOOHOCTH TEPCOHATBHOTO KOMIbIOTEpa (HOYTOYKa),
YIIOCTOBEPUTHCS B ITOJIHOW MCTIPABHOCTH OPITEXHHUKH (IIPUHTEP, KCEPOKC U JIp.).

2.12. Tlpu HEOOXOAMMOCTH TPOBECTH HEOOXOIUMYIO PETYIMPOBKY MOHHUTOPA, MPOTEPETh JKpaH
MOHHTOpPA C IOMOIIBIO CHEIHATBHBIX Cal(PETOK.

2.13. CocraBuTh miuaH pabOTHl HAa JCHb W PAaBHOMEPHO PACHPECITUTH BBINIOJHEHHE HAMEYECHHOU
paboThI ¢ 00s3aTENbHBIMU TIEPEPHIBAMH Ha OTIBIX M ITPHEM ITHIIH.

2.14. Tlpuctynate K paboTe pa3pemaeTcs mociie BHIIOJHEHNS MOIrOTOBUTEIFHBIX MEPONIPUATHN U
YCTpaHEHUS BCEX HEJJOCTATKOB W HEHCITPABHOCTEH.

3. TpeboBaHus OXpaHbl TPY/JIa BO BpeMsi padoThI

3.1. Bo Bpemst paboThI CeKpeTapio HEOOXOIUMO COONIOAATh TOPSIOK B paboueM KaOMHETEe, He
3arpoMO’JIaTh CBOE pabodee MECTO, BBIXOJbI M3 MPUEMHON H TOJIXOJBI K MEPBUYHBIM CPEICTBAM
MOXKAPOTYIIEHUsT OyMarol, JOKYMEHTaMH, IMallkaMH © JIFOOBIMH JIPYTUMH TTOCTOPOHHUMU
peIMeTaMHu.

3.2. B mnpomecce paboThl cOOMIOIATh CAaHUTAPHO-TUTHEHUYECKHE HOPMBI U TIpaBWIA JUYHOU
TUTHCHBI.

3.3. He BBITIONHATE ACHCTBHIA, KOTOPBIC IOTEHIIUAITBHO CIIOCOOHBI IPUBECTH K HECYACTHOMY CITYJar0
(kauanue Ha CTyJIe, pa3MaxMBaHUE KAHICIAPCKUMHU TPUHAIICKHOCTIMHU U HHBIMH ITPEIMETAMU ).
3.4. BeITh BHUMATEIBHBIM B paboOTe, HE OTBICKAThCS MOCTOPOHHUMH JElIaMA W Pa3rOBOPaMH,
BBITIOJIHATh TOJIBKO Ty paboTy, KOTOpas OTHOCHUTCS K JIOJDKHOCTHBIM OOS3aHHOCTSIM U IMOpy4YeHa
HEMOCPEJCTBEHHO PYKOBOAUTENEM, NIPU CO3/ITAaHUU YCIIOBUI O€30MaCHOTO €€ BBIITOJIHEHUS.

3.5. Bo Bpems paboThl OBITH BEXJIMBBIM, BECTH ce0s CIIOKOWHO | BBIIEp)KaHHO, H30eraTh
KOH(DJIUKTHBIX CHUTYyallMif, KOTOpble MOTYT BBI3BaTh HEPBHO-PMOLIMOHAILHOE HAINpsHKEHHE U
OTpa3uThcs Ha 6€30MaCHOCTH TPYy/a.

3.6. B memsax obGecrnedeHnss HEOOXOTUMOUN €CTECTBEHHOM OCBEIICHHOCTH IMPUEMHOW IHUPEKTOpa
I'AIIOY CO «AKTII» He cTaBUTh HAa NMOJOKOHHUKHM LIBEThI, HE pacroJiarath Manku, JOKYMEHTbl U
UHBIE MPEIMETHI.

3.7. TlepcoHaybHBIH KOMIIbIOTEp (HOYTOYK) M HMHYIO OPITEXHHUKY HCIIOJIb30BaTh TOJBKO B
HCIPAaBHOM COCTOSIHUM M B COOTBETCTBUU C MHCTPYKIIMEH MO AKCIIIyaTalluy U (MJIM) TEXHUYECKUM
MacropTOM.

3.8. BhINonHATE MepomnpuUATHS, MPEAOTBPALIAIOLINE HEPABHOMEPHOCTh OCBEUICHHUS W TOSBIICHUE
OMKOB HA DKpaHe MOHUTOpA. BBIKIIOYaTh KOMIBIOTEP WM MEPEBOAUTH B PEKUM O0KHUJAHUS, KOT/Ia
€ro UCIOJIb30BAaHUE PUOCTAHOBIICHO.

3.9. PerynupoBaTb MOHUTOP B COOTBETCTBUM C pabodeil Mo30#, Tak Kak paluoHaibHas pabouas
1mo3a CcrocoOCTBYeT YMEHBIICHHIO YTOMIISIEMOCTH B mpolecce padboTsl. KoHcTpykuusa pabouero
Kpeciia JI0JKHA MO3BOJISATh U3MEHSTH 03y C LIENbI0 CHIKEHUS CTaTUYECKOTO HAMPSHKEHHS MBIIII]
IIEHHO-TIIeYeBOM 00JIACTH U CIIUHBI JUTSI IPEAYIPEKICHUS PA3BUTUS YTOMIICHHSL.

3.10. Ilpu nmnuTensHOM OTCYTCTBUM Ha pabodeM MecTe OTKIoYaTh OT JJIEKTPOCETH CPEeACTBa
OPITEXHUKH U Jpyroe O0OOpyAOBaHHE 3a HCKIIOYEHHEM OO0OpYIOBaHHS, OMPEIEIIEHHOTO s
KpPYTIJIOCYTOYHOU pabOTHI.

3.11. KnaBuaTypy ¥ MBIIIb €XKETHEBHO JAC3UH(UIMPOBATH B COOTBETCTBUU C PEKOMEHIAIUSIMU
MPOU3BOAMUTENST MO0 C HCHOJIb30BAHMEM pACTBOPOB WM cCal(eTok Ha CIUPTOBOM OCHOBE,
cozepxkamux He meHee 70% crmpra.

3.12. He ucnonp30Bath B paboTe MOHUTOPHI HA OCHOBE JIEKTPOHHO-TYYEBHIX TPYOOK.

3.13. Bo u3bexaHue TpaBMHUPOBAHHUS PYK IMPH MPOIIHMBKE JOKYMEHTOB HEOOXOIMMO COOJIIOJAaTh
OCTOPOXKHOCTh MpU pabOTe ¢ UTOIKOM, IIMIOM, HOKHHUIIAMHU.

3.14. Tlpu HeAOCTATOYHON OCBEIIEHHOCTH PadOuyero Mecra Juis JOTIOJHUTEIHLHOTO €r0 OCBEUICHUS
WCIO0JIb30BaTh HACTOJIBHYIO JaMITy.



3.15. He ucnonp3oBath B KaOMHETE NEPEHOCHBIE OTOMUTENbHBIE MPUOOPHI ¢ HH(PPAKPACHBIM
M3IIYYCHHEM, a TAK)KE KUTSTIIBHUKY, INTUTKU U HEe CEPTU(DUIIMPOBAHHBIE YITUHUTEIIH.

3.16. [Ipu nnurenbHOM paboTe ¢ JOKYMEHTaMH, 32 KOMIBIOTEPOM (HOYTOYKOM) C LIEIbIO CHIDKEHHS
YTOMJICHHS 3pUTEIBHOTO aHAIN3aTopa, MPEJOTBPAIICHUS PA3BUTUS MO3HOTOHUYECKOTO YTOMIICHUS
yepe3 yac paboTel nenath nepepbiB Ha 10-15 MHUHYT, BO BpeMs KOTOPOTO CIEAYET BBINOIHSITH
KOMILJIEKC YIPKHEHUH IS TJ1a3, QU3KYIBTYPHBIE TIay3Hl.

3.17. Jlns mopnep:KaHUs 30POBOTO MHUKPOKIMMAaTa 4epe3 Kaxkiple 2 4 paboThl IpPOBETPHBATH
MPUEMHYIO, TIPH JTOM OKHa (UKCHPOBATH B OTKPHITOM TIOJIOKCHUU KPIOYKAMH KU
orparruuTeISIMA. [Tocite Ipo0IKUTEIHHOTO KCEPOKOITUPOBAHUS ITPOBETPUTH TIOMEIICHHE.

3.18. [Ipu MCIIOJIb30BAHUY OPITEXHUKH U MHBIX JICKTPONPHUOOPOB CEKPETAPIO 3aMPEIIACTCS:

* BKJIIOYATh B DJIEKTPOCETh W OTKJIIOYATh OT HEE MEPCOHAIBHBI KOMITBIOTEp, MPHUHTEP,
KCEPOKC ¥l MHYIO OPT'TEXHUKY H JICKTPONPHUOOPH MOKPHIMH U BJIQXKHBIMU PyKaMH;

*  JIOTYCKATh MOIAJIaHUs BJIATA HA TIOBEPXHOCTH HCIIOJIB3YEMBIX AJIEKTPOIPHOOPOB;

*  HapylIaTh MOCJICI0BATSIIBHOCT BKIFOUCHUS U BBIKITFOUCHUS, TEXHOJIOTUICCKUE TTPOTICCCHI;

*  JIOCTaBaTh 3aMATYIO OyMary u3 MpuHTEpa M KCEPOKCa MPH BKIIFOUSHHOM JJICKTPOTTUTAHUM;

* OTKpPBIBAaTh ¥ TPOU3BOJWTH YHUCTKY TPHHTEpA WIM KCEPOKCa TP BKIFOYCHHOM
AJIEKTPOTIUTAHNH;

*  BBINIOJIHATH PAbOTY HAa KCEPOKCE IPH OTKPBITOM BEpXHEH KPBIIIKE;

*  BBINIOJIHATH BEIKITFOUCHUE PHIBKOM 32 IITHYP MTUTAHHUS;

* pasMeniaTh Ha AEKTponpudopax mpeaMeTsl (Oymary, JOKYMEHTBI, BELH U T.11.);

* [epe/BHUraTh BKIIOUYCHHBIC B DJIEKTPUICCKYIO CETh AIEKTPOTIPUOOPHI,

* pa30dupaTh BKIOUYECHHBIC B AJICKTPOCETH MPUOOPHI;

* MPUKACATHCS K OTOJICHHBIM WJIH C TIOBPEKICHHON H30JIAIINEH KaOeIsIM TUTaHuS;

e crubarh U 3a1eMIIATh KaOelu MUTaHus;

*  OCTaBJIATH O€3 MPUCMOTPA BKIIFOUCHHBIC B AIEKTPUICCKYIO CETh IEKTPOTIPHOOPHI.

3.19. Cekperapio HE0OXOIMMO NPHUIIEPKUBATHCS MPABUJ TEPEABIKEHUS B TMOMENICHUIX W Ha
tepputopun 'AIIOY CO «AKTII»:

* BO BpeMs XOJbObI OBITh BHHMATCIIBHBIM M KOHTPOJIMPOBATH HM3MECHECHHE OKpPY)KAroIIeh
00CTaHOBKU,;

*  XOJIUTh IO KOPUIOpPaM M JICCTHUYHBIM MapiiaMm, MPUACPKHBAsICh IPABOM CTOPOHBI,
OCTOPOYKHO U HE CIIela;

* MpPU TEPECIBIKCHUU IO JIGCTHUYHBIM IIPOJIeTaM  COOJIIOJIaTh  OCTOPOXKHOCTH M
BHHMATEJIBHOCTh, HE HAKJIOHATHCS 3a IEpHJia, HE IepellaruBaTh W HE IMEPEHpbIriBaTh
4yepes CTYIECHBKH;

e oOpamiaTh BHUMaHUE HA HEPOBHOCTH M CKOJIB3KHE MECTa B IIOMEIICHHUIX U Ha TCPPUTOPHH
yUpEXKICHUS, 0OXOIUTh UX U OCTEPEraThCs MaICHHUS;

*  HE IPOXOJuTh Orke 1,5 MeTpa OT CTeH 31aHus 00pa30BaTEIPHON OpraHu3allty.

3.20. CobOmronate BO BpeMs pabOTBI MHCTPYKIMIO MO oxpaHe Tpyna st cexkperaps ['AIIOY CO
«AKTII», ycTaHOBICHHBII PEKUM pabovero BpeMeHH (Tpyza) U BPEMEHHU OTbIXA.

4. TpeOoBaHHA OXPaHbI TPYAA B AaBAPUHHBIX CUTYAIHAX
4.1. He nomyckaercs cexperapio 00pa3oBaTeIbHON OpraHU3alii MPUCTYIaTh K paboTe MpH II0XOM
CaMOYyBCTBHH HJIM BHE3AMHOW OOJIE3HU.
4.2. [lepeyeHb OCHOBHBIX BO3MOKHEIX aBapUH M aBAPUHHBIX CUTYALIMKA, IPUYMHBI KX BEI3BIBAIOIIIE:
e TIOXAap, BO3rOpaHUE, 3aJbIMIEHUE, MOPAKEHHE OHIIEKTPUUECKHUM TOKOM, BCIIEICTBUE
HEUCITIPABHOCTU MEPCOHATIBHOTO KOMIIbIOTEPA U MHOW OPTTEXHUKH, IITHYPOB MUTAHUS;
e BO3HMKHOBEHHE HEHUCIIPABHOCTU B OPTTEXHUKE;
e TMPOPBIB CHCTEMBI OTOTICHHSI, BOJIOCHAOKEHHUSI, KaHATN3aIlMU 13-3a U3HOCA TPYO;
e TEPPOPUCTUYECKUI aKT UIIM YIpO3a €ro COBEPILICHHUS.
4.3. Cexperaps 00g3aH HeMeuIeHHO n3BecTUTE aupekTopa TAIIOY CO «AKTII».
* 0 moO0OW CHUTyallud, YTPOKAIOMIEH XU3HU W 3I0POBBIO OOyYaromMXCs U PaOOTHUKOB
oOpa3oBaTenbHOI OpraHu3aInu;
* 0 K&XJIOM MTPOM30ILIEIIIEM HECYACTHOM CITy4ae;




* 00 yXyAIIEHUH COCTOSHHS CBOETO 3J0POBBS, B TOM YHCIE O MPOSBICHUH NPU3HAKOB
OCTPOTO MPOPECCHOHATHHOTO 3a00JIEBaHUS (OTPABICHHUS).

4.4. Tlpy BOBHMKHOBCHHUU HEHCIIPABHOCTH B OPI'TEXHHUKE WM MHOM DJIEKTponpuodope (IoCTOpOHHHMIA
IIyM, JAbIM, MCKPEHHME W 3amax rapu) HeoOXOAMMO MPEKpaTUTh C HUM paboTy UM 00ECTOYHUTH,
COOOUINTH 3aBEIYIOUIEMY XO3SWCTBEHHBIM OTAEJIOM M HCHOJb30BATh TOJBKO IIOCIIE BBITIOJHEHHS
peMoHTa (IOJIYYEHHsI HOBOTO) U MOJIy4YEHUS Pa3peLIeHUs.
4.5. B ciydae moJiyuyeHHUs] TPaBMbl CEKpPETaph JOJDKEH IPEKpaTuTh paboTy, M03BaTh Ha IMOMOILb,
BOCIIOJIB30BATHCS ANTEUKOW MEPBOM MOMOIIHU, MOCTaBUTh B U3BECTHOCTH aupekropa ['AIIOY CO
«AKTII» (mpu OoTCyTCTBUM MHOE JIOJKHOCTHOE JIMI0) U OOpaTUThCS B MEAMUMHCKUI MyHKT. [Ipu
[IOJIyYUEHUU TPaBMbl MHBIM COTPYAHHMKOM WM OOYy4arolIMMCsl OKa3aThb €My IEPBYIO I1OMOIIb.
Br13BaTh MeAMLIMHCKOTO pabOTHHKA 00pa30BaTEIbHON OpraHU3aliy, Ipyu He0OOXOJMMOCTH, BbI3BATh
CKOpPYI0O MeAMIMHCKYI0 oMol mo tenepony 03 (103, 112) u cooOmMTH O MPOMCIIECTBUU
mupekropy [AIIOY CO «AKTII». Ob6ecrieunTs [0 Hayajla paccieJOBaHUs COXPaHHOCTh
00CTaHOBKM Ha MECT€ IPOUCIIECTBHS, a €CIIM 3TO HEBO3MOXKHO (CYILECTBYET Yrpo3a *U3HU U
3I0POBBI0 OKpYXaromux) — (UKCHpOBaHUE OOCTaHOBKH MyTeM (oTorpadupoBaHvs WIA HHBIM
MeTo0M. Oka3aTh COJIEHCTBUE MPU MPOBEACHNUN PACCIEI0BAHUS HECUACTHOTO CIIydasi.
4.6. B cnyyae BO3HMKHOBEHHS 3aJIMJIICHUS WJIM BO3TOPAaHUS B TPUEMHOH, CEKpeTaph IOJDKECH
HEMEJIEHHO MPEKPaTUTh paboTy, BBIBECTH COTPYJHUKOB M MOCETUTENEH U3 MOMEIIEHUSI — OMacHOM
30HBI, BbI3BaTh MOXapHYyI0 oxpany 1o Tenedony 01 (101 — ¢ MOOGMIBHOTO), OTIOBECTUTH TOJIOCOM O
noxkape u BpyuHyl 3azgerictBoBaTh AIIC, coobmuts ['ATIOY CO «AKTII». Ilpu ycrnoBum
OTCYTCTBHSI YIPO3bl )KU3HU U 3JJOPOBbBIO JIOACH MPUHATH MEPHI K JUKBUIAIMH T0XKapa B HaYaJIbHOU
CTaJMu C TOMOIIBIO MEPBUYHBIX CPEJCTB MOKapoTymeHus. [Ipu McCroib30BaHUM MOPOIIKOBOTO
OTHETYIINTENSI HE HANPaBIsATh B CTOPOHY JIOAEH CTPYIO MOPOIIKA.
4.7. Ilpu aBapum (TIpOpBIBE) B CHCTEME OTOILICHHS, BOJOCHAOKECHHUS M KaHAJIW3aIllUd B IPUEMHOMN
HE0OX0IMMO OMEPATUBHO COOOUIUTH O MIPOUCIIEIIEM 3aBEAYIOIIEMY X03SIICTBEHHBIM OTIEIIOM.
4.8. B ciyuae yrpo3bl Wi BO3HUKHOBEHUS 04ara OIMacHOro BO3/AEWCTBUS TEXHOTEHHOTO XapakTepa,
yIpo3bl WU TPUBEIEHUS B HCIOJHEHHE TEPPOPUCTUYECKOTO aKTa CIEAyeT PYKOBOJCTBOBATHCS
[Imanom sBakyalu, THCTPYKIIUEH O MOPSAJIKE ACUCTBHI B Ciydae yrposbl U BO3HHMKHOBeHMH UC
TEPPOPUCTUYECKOTO XapaKTepa.

5. TpeGoBanusi oXpaHbl TPY/Aa MOCJIE 3aBePIIEHUs PA0OThI

5.1. Ilo oxoHuaHUM PabOTHI CEKpeTapro 00pa3oBaTEIbHONW OpPraHMU3alUU HEOOXOIUMO BBIKIIOUUTH
BCE AJIEKTPONPUOOPHI U 0OECTOUUTH UX OTKIIFOUEHUEM U3 DJIEKTPOCETH.

5.2. BHUMAaTeNbHO OCMOTpETh pabouee MECTO U MOMEIEHUE MPUEMHOM, IPUBECTH €ro B MOPSAOK.
Y6pats ¢ pabouero croja IOKyMEHTAlWIO, MAalKH, KaHUEISIPCKUE MPUHAJICKHOCTH, HOCUTEIU
nH(pOpMAaLIUY B OTBEICHHBIE JISI XpAaHEHUS MECTA.

5.3. Y6path pabouee MECTO OT UCIIOJIb30BAHHOM OyMaru.

5.4. Y 10CTOBEPUTHCS, UTO MOMEIICHNUE MPUBEICHO B M0Kapo0e30MacHOe COCTOSIHUE, OTHETYIIUTEIU
HaxXOJATCsl B YCTAaHOBIEGHHBIX MecTax. [Ipy OKOHYaHMM CpOKa OSKCIUTyaTalliM OTHETYIIUTEINS
nepenaTh €ro JHIy, OTBETCTBEHHOMY 3a noxapuyio Oe3zomacHocth B ['AIIOY CO «AKTII», ans
MOCJIeAYIONIEH nepe3apsaKu. Y CTaHOBUTH HOBBII OTHETYIIUTEINb.

5.5. [IpoBeTpuTh IOMEIIEHIE TPUEMHON TUPEKTOPa 00pa30BaATENBHON OpraHnu3allvu.

5.6. [TpoxoHTpOIUPOBATH MPOBEACHHE BIAXKHON YOOPKH, a TAK)KE BEIHOC MyCOpa U3 MOMEIIECHUSI.
5.7. 3akpbITh OKHA M MKa(]bI, BEIMBITH PYKH C MBUJIOM, IIEPEKPBITh BOAY U BBIKIIOUUTH CBET.

5.8. Coobmute mupekropy ['AIIOY CO «AKTII» o HemocTaTkax, BAMSIOMIMX Ha OE30MacCHOCTD
TpyJa U MoXKapHyr 0€30MacHOCTh, OOHAPYKEHHBIX BO BPeMsI TPYJIOBOM IESATEIbHOCTH.

5.9. CoolbumTh cHenMaIuCTy MO OXpaHe Tpylda O HeJocTaTkax (MpU HaJU4uMu) B OOecreYeHuHu
0€30MMacHbIX YCIOBUH Tpyaa Ha paboueM MecTe, OXPaHbI 3JOPOBBSI.

5.10. IIpu OTCYTCTBUHM HEIOCTATKOB 3aKPHITh TIOMEIICHHE PUEMHOM Ha KITIOY.

Hnempyxkyuro paspaboman
Cneyuanucm no oxpare mpyoa: / /
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